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Titlel!
On-Line State Reporting User Manual

A. Background I nfor mation and | ntroduction

In October 1998, Congress voiced its concern for the quality of teacher preparation by enacting Title 1l
of the Higher Education Act (HEA). Title Il authorizes federal grant programs that support the efforts
of states, institutions of higher education, and their school district partners to improve the recruitment,

preparation, and support of new teachers. Title 11 also includes accountability measures in the form of
reporting requirements for institutions and states on teacher preparation and licensing.

The data that will be provided annually by institutions and states represent one way we can begin to
measure the success of teacher education programs and state efforts to improve teacher quality. Itis
the hope of the U.S. Department of Education, and the desire of Congress, that institutions and states
use the reports in meaningful ways to improve teacher educationin America.

Section 207 of Titlell requires the annual preparation and submission of three reports on teacher
preparation and licensing: one from institutions to states, a second from states to the U.S. Secretary of
Education, and a third from the Secretary to Congress and the public. This manual addresses the on-
line system devel oped by Westat to facilitate the completion of the state survey. The on-line survey is
an eectronic version of Appendix D in the Reference and Reporting Guide. Y ou can access the State
Reporting System (SRS) on the Reporting page of the Title 11 web site, www.title2.org.

As you know, the survey uses e ements from different pointsin time. For example, certification
requirements are based on the most current information available, while the pass rates are based on the
2003-2004 academic year. We have included a reference table (see Table A.1.) showing each survey
section and the corresponding data collection year/cycle.

This system was created and devel oped with the user in mind. We have attempted to make this process
as clear and ssimple as possible. If you experience any difficulties using this system, please call or
email your state Westat contact aslisted in Table A.2.

Table A.1. Data Collection Year/Cycle

Section | Page(s) ltem Y ear
l.a.-1.d. | 4853 Description of certification/licenses Most current state regulations
l.e 53-55 Specific assessment reguirements Academic year 2003-2004
I.f. 55 Provisions for persons teaching Most current state regulations
without full certification/licensure
I 55-58 State standards Most current state regulations/
policies
Il 58-64 Ingtitutional and state pass rates Academic year 2003-2004
Updates for academic year 2000-01
v 65 Description for assessing performance | Most current state regulations/
of teacher preparation programs policies
\ 65 Low performing Most current review cycle
VI 66 Waivers School year 2004-2005 (Should be
afull-year count)
Vila. - |67 Alternative route programs Most current state regulations/
VIil.b. policies
Vll.c. 68-70 Alternative route pass rates Academic year 2003-2004
Updates for academic year 2000-01



www.title2.org

Table A.2 Westat Contacts

State Contacts
1-800-937-8281
TamaraMorse Azar Darcy Pietryka Elizabeth Buckland
Ext. 5102 Ext. 4895 Ext. 2304
tamaraazar @westat.com darcypietryka@westat.com elizabethbuckland@westat.com
Alabama Hawalii Maryland New Jersey South Carolina  Wyoming
Alaska Idaho M assachusetts New Mexico South Dakota ~ Wisconsin
Arizona Illinois Michigan New York Tennessee American Samoa
Arkansas Indiana Minnesota North Carolina | Texas Federated States
Cdlifornia lowa Mi ssissippi North Dakota | Utah of Micronesia
Colorado Kansas Missouri Ohio Vermont Guam
Connecticut ~ Kentucky Montana Oklahoma Virginia Northern Marianas
Delaware Louisiana | Nebraska Oregon Washington Puerto Rico
Florida Maine Nevada Pennsylvania | West Virginia  US Virgin Islands
Georgia New Hampshire Rhode Island
B. Security

For security purposes, generally, only one User ID and password will be distributed to each state. If
your state chooses to use multiple accounts, it is the states’ responsibility to ensure that multiple users
will not access and overwrite each others data. Data are stored on a secure database running on a
secure operating system and are accessible only by use of your User ID and password. Therefore,

users (states) are prevented from viewing other users’ (states’) data.

The SRS will automatically log the user off the system after 20 minutes of inactivity (activity includes
clicking the mouse on the page, typing in text boxes, saving the page, ec.). A time-out warning will
notify you that your session is about to expire (see Figure B.1). If you do not save your data or if
inactivity continues, your session will time out, and you will need to log back into the system. Be sure
to save any data or survey responses at least every 15 minutesto avoid losing them.

Saveyour data at least every 15 minutes!

FigureB.1. Time-Out War ning

/AN

Y'our zezsion ig about bo expire due to inactivity. Pleaze save your changes before they

are loat.



mailto:tamaraazar@westat.com
mailto:darcypietryka@westat.com
mailto:elizabethbuckland@westat.com

C. Logging In and L ogging Out

Tologintotheon-line Title Il State Reporting System (SRS), follow these steps:

1. Go to the homepage of the Title Il web site at www.title2.org.
2. Click on the Reporting button.
3. From the Reporting page, click on thelink Report Your Data On-line!

This will bring you to the Quality of Teacher Preparation State Reporting System login page (see
Figure C.1.). Type the User ID and password given to you by Westat and click on the Continue
button. Y ou can also use the tab key and tab to the Continue button and press Enter.

Figure C.1. Login Screen

2 Title Il - State Reporting System - Microsoft Internet Explorer

File Edt ‘Wiew Favorites Tools  Help ,’
—y M - i : L
@ Back - ?} \i] \g _'ﬁ ’- ! Search J\_/ Favarites Q:‘{T =
— — — -
Address ':g’] http: v bitle2, orgptitle2srs) Ll . Go  Links

Quality of Teacher Preparation
State Reporting System

LogIn

This iz a United States Department of Education computer system, which may be accessed and used only for official Government business by authorized personnel. Unauthorized
access or use ofthis computer systern may subject violators to criminal, civil, andior administrative action.

This system contains personal inforrmation protected under the provisions of the Privacy Actof 1974 5 .5.C. & 552a - as amended. Yiolations ofthe provisions of the Act may
subjectthe offender to criminal penalties

Enter yaur username and password to continue.
Username: | |

Password: | i

Quality of Teacher Preparation
Title Il, Higher Education Act
OMB Contral Mo ; 1840-0744 (Exp. 06/30/2006)

g‘] Done £ Internet



www.title2.org

TheFirst time you log into the SRS, you will be prompted to change your password (see Figure C.2.).
The following requirements must be met in order for your new password to be accepted:

The new password must be 8-12 characters in length;
Your User ID cannot be part of your password;

The new password must contain at least one | etter;
The new password must contain at least one number.

For example, a User ID of Jonesb and password of Westat11 would be acceptable.

Figure C.2. Initial Password Change .
2l Title 11 SRS Account Information - Microsoft Internet Explorer ['Z“E|E|
L

File Edit Wiew Faworites Tools  Help "

- . = a — :
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et

Quality of Teacher Preparation
State Reporting System

SRS Account Infermation

Flease provide the following information.

Contact Name | Cathy Lease

Title | Research Analyst

|
|
Address 1650 Research Bivd |
Piockille, MD 20850 i
| 'I

|

|

ﬁj Done é 0 Internet

After you have successfully changed your password, click on one of the four buttons at the bottom of
the screen to proceed (See Part D. System Features for help with the buttons).

During subsequent log-ins, if you enter an incorrect User 1D and/or password, you will see a message
stating, “The username/password supplied is incorrect. Please check it before trying again.” You may
then re-enter the correct User ID and password to log in.

For security purposes, if you enter an incorrect User ID and/or password five times, you will be locked
out of your account. This means you will not be able to access your account. Y ou must contact
Westat to unlock your account.

If you do not remember your User 1D and/or password, contact Westat. You will
beissued a new User | D and/or password.



In the bottom right-hand corner of each page, you will seealink called Log Out (see Figure C.3.).
Click on this link when you want to log out of the system. This will return you to the Login Page.

Figure C.3. Log Out

2 Title 1| SRS Section 1] - Microsoft Internet Explorer

G

File Edt Wiew Favorites  Tools  Help "
7 - ) Al A ™ ;5 i 3 el -

@ Back ?} ﬂ \i] (1 | ) Search b ¢ Favorites 6“1’ =
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In addition to the above questions, this section contains six tables, D1 through D4, D1a and D2a. You may create the tables and upload them, &
oryou can create them hera. Once created, by either method, you can edit their contents here. Mote that uploading the files a second time will
over-write any edits you make here.

To edit a table, please select it from the following menu:

01 State-Level Single-Assessment Pass-Rate Data for Regular Teacher Preparation Programs Within
Institutions of Higher Education, by Institution

D2 State-Level Aggregate and Summary Assessment Pass-Rate Data for Reqular Teacher Preparation
Programs Within Institutions of Higher Education, by Institution.

D3 State-Level Single-Assessment Pass-Rate Data for Regular Teacher Preparation Programs Cutside of
Institutions of Higher Education, by Frogram

D4 State-Level Agaregate and Summary Assessment Pass-Rate Data for Regular Teacher Preparation
Programs Outside of Institutions of Higher Education, by Program

[IM.a-D2.a 3rd Year Cohort Update. Traditional Route Pass Rates for the 19992000 Academic Year
To edit atable, please select it from the following menu:

D1.a State-Level Single-Assessment Pass-Rate Data for Regular Teacher Preparation Programs Within
Institutions of Higher Education, by Institution

2 a State-Level Agaregate and Summary Assessment Pass-Rate Data for Regular Teacher Preparation
Programs VWithin Institutions of Higher Education, by Institution.

YWestate, 2008

Guality of Teacher Freparation Contact Us
Title I, Higher Education Act Glossary
OMB Control Mo .: 1840-0744 (Exp. 06/30/2006) Log Out
=
@;‘] Done £ Internet

D. System Features

Thefollowing features are found throughout the SRS: radio buttons, text boxes, check boxes, the Edit
List feature, and buttons.

Radio buttons. You may choose only ONE response when using radio buttons. To sdect aradio
button, simply click on it with your mouse. Once a radio button is selected, the only way to deselect it
is to choose another radio button in that response.



Text boxes. Single-line text boxes are usually limited to the size of the displayed box. Thereis no
character limit on multi-line text boxes, but we encourage you to be brief, concise, and to the point
when entering text. When referencing a separate document, please refer to the document title in the
text box, rather than copying the entire document into it. Email the actual document to us at
title2@westat.com. When referencing a web address, include the entire address (including “http://”).
(See Figure D.1. for an example of radio buttons and text boxes.)

Figure D.1. Radio Buttons and Text Boxes
4 Title Il SBS Section IV - Microsoft Internet Explorer

File  Edt “iew Favortes Toolz Help ,'
L] - i - : ~ — =

@ Back - [ \ﬂ @ _I\| p ! Bearch \:‘\'ﬁ" Favarites @Mecha ‘ejt R W - | | @ é%

Address ':g‘] http: #/demo. westat. com/titte2srs/5 ectiond. asp Vi Go  Links ™

Quality of Teacher Preparation
State Reporting System

Section IV

Description of criteria for assessing the performance of teacher preparation programs within
institutions in the state.
(Based on your state's most current regulations and policies)

5 Questions
1) Has the state implemented criteria far assessing teacher preparation pragram peformance?
o ® Yes ; :
R iO ) Mo | ! \
mplementation Date | | [mraddd T
el  — ext boxes
buttons O Mot applicable
List the entities invaled in implementation.
| [
| .
@ Dane

& Local intranet
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Check boxes. Y ou may choose more than one check box in a single response (see Figure D.2.). To
select a check box, simply click your mouse in the box (or using the Tab key, tab to the box and press
the space bar). To deselect a box, click your mousein the box (or press the space bar) again.

Figure D.2. Check Boxes

@A Title Il SRS Section lla - Microsoft Internet Explorer

File Edt Wiew Favorites Tools  Help :'
. . A 7y oy , = —_
@ Back = 2} \ﬂ \g _ﬂ ’ ! Search ‘_\_/\r‘.l Favatites Qj == 3]
Address !,@ http: v bitle2, orgjtitle2srs)Section2a,asp N ‘ Go | Links

-
3) Please specify where there are state teacher standards for the following specific fields.

All Grades Grades Middle Secondary
Levels K-3 48 Grades Grades

Arts

Bilingual Education, ESL

Early Childhood Education
English/Language Arts
Languages Other Than English
Mathematics

Science

Social Studies

Special Education
Technology in Teaching

Vocation/Technical Education

EEEEEEEEIOEE
i O MO R P P B ML |
i R I O L |
ENEESIERNEE @ @@
FEEAIENED®® @@




Edit list. This year, we have preloaded most of your responses from last year. If your answers have
not changed, you do not need to submit new responses. However, if you do need to update
information, you will need to use the Edit List feature, found throughout the SRS (see Figure D.3.).

Even if your answer s have not changed from last year, we strongly recommend
you review them!

Figure D.3. Edit List Feature

A Title 1l SRS Section I1b - Microsoft Internet Explorer g@lgl
I

File Edt ‘Wiew Favorites Tools  Help

= = = =
@Eack * g \ﬂ \g ﬂ /,JSearch \;:!/Favnrites ‘} H‘; -

Address Eﬁ_}] http: fivne bitle2, orgjtitle2srs)Section2b.asp L4 ‘ Go  Links
-~

Current policy processes and status

9 Questions

1) Has the state established content standards for K-12 students?

@ Yes Description State Student Standards
O Mo
O Mot applicable

Please provide references and web addresses (If any). Those provided are listed balow. To

— add, delete or modify them prass "Edit List"

Elementany standards
s State . gov

Secondary standards
winna State goy

2} Has the state deweloped standards that prospective teachers must mest in order to attain initial teacher cerification or licensure?

@ Yes Description |state Teacher Standsrds‘
O No
© Mot applicable

Flease provide references and web addresses (if any). Those provided are listed below. To 7
@'] Done £ Internet




In order to make changesto alist, click on the Edit List button to the left of the list you want to edit.
You will then seeall of theitemsinthelist (see Figure D.4.). To add anew itemto thelist, click on
the Add New button located to the top and left of the list. To make changes to an item, click on the
Edit button located to the | eft of the list item and make any necessary changes. To delete an item from
thelist, click on the Delete button located to the right of thelist item. You will see an alert box asking
if you are sure you want to delete thisitem. Click on OK to deletethe item, or click on Cancel if you
do not want to delete the item.

Some Edit List features ask for a Web Address and/or Reference. Enter aweb address (including
“http://”) if there is a related or corresponding web site or page. Enter a document reference to direct a

reader to a state publication, legislation, etc.

FigureD.4. List Items

2 Title 11 SRS Section I1b Edit - Microsoft Internet Explorer

File Edt ‘Wiew Favorites Tools  Help ;'_3
- 3 \ a -~ n o | T
; - Al ¥ ) ol i 3) =

G Back. ?} ﬂ \i] (1 | ) Search 04 Favarites 6“1’ =

Address :@ hitkp: ffwa Eitle2, orgrtitle2srsjSection2bEdit. asp?Question=1 w a =] Links

Quality of Teacher Preparation
State Reporting System

Section Il.b Westate, 2005

Question 1

The references and web addresses provided are listed below. To add an entry select Add MNew. To edit or delste an entry, select either Edit ar
Delete. Only one reference andf/or web address per entry, please.

Add New
Edit| Elementary standards werw, state. gov Delete
Edit| Secondary standards whaniy, state. gov Delete

Return to Section llb

Westate, 2005

Quality of Teacher Preparation Contact Us

Title Il, Higher Education Act Glossary

OME Control Mo 1840-0744 (Exp. 06/30/2006) Log Qut
é‘]%a £ Internet

Buttons. At the bottom of each survey section, you will find one or more buttons. Please make special
note of the following four buttons: Save and Stay, Save and EXxit, Reset, and Exit Without Saving.
A description of each is below.

Save and Stay: Thiswill save datain the section and you will remain in that section. If you are
working on the same section for alengthy period of time, it is recommended
that you save your data at least every 15 minutes (see Part B. Security). Usethis
button to save your data periodically as you work through a section.

Save and Exit: Thiswill save datain the section and will return you to the previous page or
menu. Use this button when you want to exit a survey section. (If you have not
completed the section, you can return to it later and your datawill be saved.)



Reset: Thiswill reset al fields in the section to their last saved value. For example, if
you make changes to a saved section but do not want to save the changes, use
the Reset button. This will return the section to how it appeared the last time
you saved it.

Exit Without Saving: Thiswill return you to the previous page or menu. Any changes made to the
page sinceit was last saved will not be saved.

Check Spelling. A spell-check feature has been added to thereport sections. If you would likea
section to be checked for spelling, please hit the button at the bottom of the page marked, "Check
Spdling.” A new window will open and will list any potential spelling errors as well as suggested
replacements. This featureis similar to those used in word processing programs. In order for the
spell-check feature to work properly, your browser must allow pop-up windows. Please disable any
pop-up blockers to use this feature.

E. Main Menu

Once you log into the SRS, you will see the Main Menu page (see Figure E.1.). From this page, you
can access the Report Menu, Uploads and Templates, Account Information, and Instructions for using
the SRS. You can also find out What’s New in the system this year and access the Glossary. These
menu items are listed on the |eft-hand side of the screen, with a description to the right.

FigureE.1. Main Menu

2 Title Il State Reporting System - Microsoft Internet Explorer

File Edt ‘Wiew Favorites Tools  Help ;'_3
- 3 \ a -~ n o | T
; - Al ¥ ) ol i 3) =

G Back. ?} ﬂ \i] (1 | ) Search 04 Favarites 6“1’ =

Address :@ htkp: ffwn Eitle2, orgrtitle2srsSRSHome . asp?Button=R.eturn+to+SRS-+HMain+Menu w a =] Links

Quality of Teacher Preparation
State Reporting System

Main Menu Westate, 2005

Report Menu This page is the main menu for the Quality of Teacher Preparation repart.

Uploads and The State Reporting System requires some setup information before the Quality of Teacher Preparation Report can
Templates be addressed. The first thing to do is to upload the data tables. This page contains templates for the tables and an
upload tool

Account The password for this account should be changed the first time the site is accessed, and may be changed again at
Information  any time thereafter. The account password, and other account information, can be changed here

What's Mews Find outwhat is new in the State Reporting System for 2005,

Instructions This page contains instructions for working with this site and how to find additional information about the reporting
requirements.

Glossary This page containg a glossary of key terms

Administration This menu option is visible only to SRS administrators

Westate, 2005

Quality of Teacher FPreparation Contact Us

Title I, Higher Education Act Glossary

OMB Contral Mo : 1840-0744 (Exp. 06/30/2006) Log Out
2;'] %a T Q Inkernet
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E.1. Report Menu

The Report Menu is the central menu for the Quality of Teacher Preparation report. From the Main
Menu page, click on Report Menu. On the Report Menu page (see Figure E.2.), you will seelinks
and descriptions for Contact Information and each section of the report.

Figure E.2. Report Menu

5 - : =] v
2} Title 11 SRS Report Menu - Microsoft Internet Explorer |g@|g|
File Edt View Favorites Tools  Help !':'

@Eack Ml > \ﬂ \ELI il P ! Search l'/\" Favotites @j 7 -
Address '-ﬁj http: ffw bitle?. argptitle2srsjReportMenu.asp M G0 Links
A

Quality of Teacher Preparation
State Reporting System

Report Menu Westate, 2005

Contact Information MName and contact information for the person who is the public contact for this information. This contact
information will appear on the public data website.
Introduction  Introductory Infarmation.
Section | Description of state teacher certification or licensure assessments and other requirements

Section | Description of state teacher standards, and the alignment between state teacher certification ar licensure
requirements and assessments and state student standards and assessments.

Section ll Statewide and institutional pass rates.

Section IV Description of criteria for assessing the performance of teacher preparation programs within institutions in the
state.

Section ¥ List of low-performing state teacher preparation programs.

Section ¥l Information on waivers of state cerification or licensure requirements.

Section VIl Alternative routes to teacher certification or licensure, and pass rates for program completers of alternate routes
Section VIl State efforts to improve teacher quality

Section X Certification.

Supplemental Supplemental Information.
Print Wenu Printer-friendly view of report sections.

Assessment Motes Assessment notes (Administrators only). v

11



E.l.a. Contact | nformation

Theindividual listed in the Contact Information section (See Figure E.3.) will be presented as the state
contact for members of the public who would like more information. The fidlds are fairly self-
explanatory. If you need assistance entering or updating this information, contact Westat. The Title |
State Coordinator may change or update this information at any time. Once you have entered
information in the Contact |nformation section, choose the appropriate button (Exit Without Saving,
Reset, Save and Stay, Save and Exit) at the bottom of the page (see Part D. System Features).

Figure E.3. Contact | nformation

2 Title Il SRS Point of Contact - Microsoft Internet Explorer

File Edt Wiew Favorites  Tools  Help I:'
- - M = a —
@ Back = > \ﬂ @ ﬂ P i ! search \;:!/ Favorites ‘{T = -
T -
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Quality of Teacher Preparation
State Reporting System

Contact Information WS, 2005

Flease provide the following contact information for Westate:

First Name: Allisan |

Last MName: ‘Henderson |

Title: |Project Dirsctor

Address: ‘1550 Fesearch Bhd

\
City: |Raockville [
State: MD_ |
zip o 1
Telephone Mumber: [877-684-8535 |
Fax Nurmber: [301-2044475 |
Email Address: tile?@westat com |
Website Address: | |

|
Agency: Westat |
|
|

é;'] Done £ Internet
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E.1.b. Section | : Description of State Teacher Certification or Licensure Assessments and Other
Requirements

Please note that the questionsin Section |.c. of the Reference and Reporting
Guide have been incor porated into Sections |.a., |.b., and I.d. of the on-line
survey.

E.1.b.1. Sectionl.a., b., & d.: Requirementsto Obtain Leve 1, II, and I11 Certificates

From the Report Menu page, click on thelink for Section I. From the Section | page, you can
complete Sections |.a., b., d., e & f. of the survey (see Figure E.4.).

Figure E.4. Section |

2 Title Il SRS Section | - Microsoft Internet Explorer,
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Description of state teacher certification or licensure assessments and other requirements
(Based on your state's most current regulations and policies)

Note on Section lL.c
The questions in Section | ¢ as described in the Refarence and Reporing Guide have been incorporated into Sections la, Lb, and 1 d

To complete the remainder of Section |, please select from the menu below

(a\]

Requirements to obtain a Type A (first) cerificate or license

=

Requirements to obtain a Type B (second) certificate, or

fa%

Requirements to obtain a Type C (advanced) certificate

]

Specific assessment requirements and cut score table

=

Frovisions for persons teaching without full certification or licensure.

Return to Report Menu

‘Westate, 2005

éi] Done £ Internet
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Click on the appropriate link to complete Sections|.a., b. & d. In these sections (see Figure E.5.), you
are asked to list the requirements to obtain aLevel | (first), Leve Il (second), and Leve |11 (advanced)
certificate or license. Thesefields are pre-filled with information your state Title I Coordinator
entered during the last reporting year. Please review these entries carefully and update them as
necessary. Information in this section should be based on your state’s most current regulations and
policies.

See Part D. System Features for help with the Edit List feature.

FigureE.5. Sections | .a., b., and d.

A Title Il SRS Section la - Microsoft Internet Explorer

File Edt Wiew Favorites  Tools  Help .:'
- = M - i ; -
@ Back = _'j \i] \g ﬂ ’- ! Search J\_/ Favntites Q:‘{T = o
= T I
Address ':g‘] hitkp: ffwa title2, orgftitle2srsjSectiona. asp bl Go | Links

Quality of Teacher Preparation
State Reporting System

Section La Westate, 2005

Requirements to obtain a Level |l (first) certificate or license

The following Lewsl | certificatesdicenses have been described. To add a new cerificate, press Add Mew. To view or modify a cerificate, press
Edit. To delete a certificate, press Delete

Add New

Certificate Initial Permanent Renewable

Edit Standard Teaching Certificate Yes Ma Yes Delete

| Return to Section | Menu

‘Westate, 2005

Quality of Teacher Preparation Contact Us

Title Il Higher Education Act Clossary

COMB Control Mo : 1840-0744 (Exp. 06/30/2008) Log Out
g‘] Done £ Internet
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E.1.b.2. Section |.e.: Specific Assessment Requirements and Cut Score Table

From the Section | page, click on the appropriate link to complete Section |.e. This section, Specific
Assessment Requirements, includes information on entry and exit requirements and an assessment cut
scoretable (see Figure E.6.).

Figure E.6. Section | .e.

2 Title I SRS Section le - Microsoft Internet Explorer

File Edt Wiew Favorites  Tools  Help o
3 - . ﬂl .\ F ) \—."— il 3 Moo -

@ Back. ?} ﬂ \i] (1 | ) Search b ¢ Favarites &“f =

Address @‘] http: v bitle2, orgytitle2srsjSection i eMenu.asp L4 a Go  Links

Quality of Teacher Preparation
State Reporting System

Section l.e Westate, 2005

Specific Assessment Requirements
(Based on the 2003-2004 academic year)

Section |.e consists of both entry’exit requirements and a cut score table. Please select either the reguirements or the table.

Eequirements Entrylexit requirements
Table Cutscore table

Return to Section 1 Menu

Westate, 2005

Quality of Teacher Preparation Contact Us

Title I, Higher Education Act Glossary

OMB Contral Mo : 1840-0744 (Exp. 06/30/2006) Log Out
@j] Done £ Internet

To complete the requirement information, click on the Requirements link. You will see all of your
state institutions and assessments listed (see Figure E.7.). Indicate if each assessment is required for
entry and/or exit at each institution by selecting the appropriate check boxes on the right-hand side of
the page.

Y ou may use the select boxes at the top of the pageto limit what is shown on the page at onetime.
Y ou may choose to view the following:

o al or specific institutions,
o al or specific assessment content areas, or
o al or specific assessments.

Y ou may also sort the information by institution or assessment. To do this, select the appropriate radio
button (I nstitution or Area-Assessment).

After you have made your sdections, click on the Change View button. After you have selected the
appropriate check boxes to indicate if the assessment is required for entry or exit at that institution,

15



choose the appropriate button at the bottom of the page: Save and Stay, Save and Exit, Reset, Exit
Without Saving (see Part D. System Features).

Figure E.7. Section |.e. Requirements

2 Title I SRS Section le - Microsoft Internet Explorer

File Edt Wiew Favorites  Tools  Help s
73 - h (Al A B I ; N | B - -

@ Bark. ?} ﬂ \i] (1 | ) Search ‘/\/ Favntites &“f =

Address @‘] htkp: ffwnw bitle2. orgftitle2srsfSectionle.asp ! a G0 Links

Quality of Teacher Preparation e
State Reporting System

Section l.e \Westate, 2005

Specific Assessment Requirements
Institutions and assessments are listed below. For each, indicate whether it 1s needed for entry andfor ext. Select the information to be shown
by choosing institutions and assessments from the selection boxes below. Change the sort order by selecting either Institution or Area-
Assessment. To switch to the new wigw, click on Change View. Change View also acts as a save button.

Mote that the institutions and assessments are drawn from your pass rates. To add a school, click the Add Institution link at the bottom of the list,
making sure to save this page first.

Show: [ All Institutions ~] Sorthy. @ Institution Change View

All Areas v| O Assessment

All Assessments v

[ Mo tests required for entry/exit.

Required for

Institution Area (code) Assessment (code) Entry Exit
Teacher University Basic Skills (1) CET MATHEMATIZS (731) O O
Teacher University Basic Skills (1) CET READING (T11) F  E
Teacher University Basic Skills (1) CET WRITING (721) [
&
@j] Done £ Internet

To complete the Section |.e. table, click on the Table link on the Section |.e. page (see Figure E.6.).
This section will not be populated until your pass rate files have been uploaded.

Test area and assessment name will be preloaded on the screen from the pass ratefiles.

For each test reported in your pass rate files, please provide the state minimum cut score and the
possible lowest and highest score.

You may add an assessment by clicking on the “Add Assessment” link at the bottom of the page.

When you click on this link, you will need to enter area code, assessment code, and assessment name.
Choose the appropriate button at the end of the page to return to the Section |.e page.

Information in Section |.e. should be based on the 2003-2004 academic year.
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E.1.b.3. Section |.f.: Provisions for Persons Teaching Without Full Certification or Licensure

From the Section | page, click on the appropriate link for Section |.f. (see Figure E.8.). Information in
this section should be based on your state’s most current regulations and policies. For help with the
Edit List feature, text boxes, and check boxes, see Part D. System Features.

Figure E.8. Section | .f.

2 Title Il SRS Section If - Microsoft Internet Explorer

File Edt Wiew Favorites  Tools  Help 3
- = M - A ; —
@ Back ~ > \i] \g ﬂ e Search . Favorites Q:‘{T =1 -
= T I
Address ':g‘] hitkp: ffwa title2, org/titleZsrs Section1F. asp bl Go | Links

Quality of Teacher Preparation i
State Reporting System

Section Lf Westate, 2005

Provisions for persons teaching without full certification or licensure
(Based on your state's most current regulations and policies)

3 questions

1) Please provide descriptions of the different categories or terms your state Uses for temporany waivers of state certification or licensure
requirements, such as "emergency permit certificate”.

,m Categories or terms submitted are listed below. Press "Edit List" to add, delete or modify them.
ditLer

Temp license: (1 ysars) Renawabls
hitn:www od goy

21 Please provide information about the extent to which local education authorities are involved in deciding whether an individual shall receive
awaiver of cerification or licensure requirements. In some states, for instance, schools or school districts must request that an individual be
diven awalver before that state autharity will consider granting it (Flease include references to applicable regulations or manuals

IThE CEmMpoOrary permits require district ":
particpation in regquesting the permit as well as =
requiring them to show certain criteria. A |
[diotrdct donnot hize An.dndividual uncder &, |

g‘] Done £ Internet
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E.l.c. Section |1: Description of State Teacher Standards, and the Alignment Between State

Teacher Certification or L icensur e Requirements and Assessments and State Student Standards
and Assessments

Section Il (see Figure E.9.) is divided into two parts. Thefirst part asks about standards and criteria;
the second is regarding policy. Sdlect the appropriate link to complete Section |1.a. or Section 11 .b.
Information in both sections should be based on your state’s most current regulations and policies. For

help with the Edit List feature, radio buttons, text boxes, and check boxes, see Part D. System
Features.

Figure E.9. Section I

2 Title Il SRS Section Il - Microsoft Internet Explorer,

File Edt ‘Wiew Favorites Tools  Help

@Eack - ?} \i‘] \g ;ﬁ /:"'Search ‘:_?/"'\'f’Favnrites Q:‘{T ’; )

Address ':g’] http: v bitle2, orgytitle2srsjSection2. asp L4 : . Go  Links

Quality of Teacher Preparation
State Reporting System

Section Il Westate, 2005

Description of state teacher standards, and the alignment between state teacher certification or licensure requirements and
assessments and state student standards and assessments
(Based on your state's most current regulations and policies)

This section is divided into two parts. The first part asks about standards and criteria. The second part is about policy. Please select from the
fallowing two chaices:

Section lla State teacher standards and criteria for certification or licensure
Section Lk Current policy processes and status

Return to Report Menu
‘Westate, 2005

Quality of Teacher Freparation

Contact Us

Title I, Higher Education Act Glossary

OMB Contral Mo ; 1840-0744 (Exp. 06/30/2006) Log Out
g‘] Done £ Internet
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E.1.d. Section |11: Statewide and | nstitutional Pass Rates

From the Report Menu page, click on thelink for Section 11 (see Figure E.10.). New information and

data in this section should be based on the 2003-2004 academic year (Section I11.a, Section I11.b,

Tables D1-D4). Y ou must also report updated pass rate data for your 2000-2001 cohort (Tables D1.a-

D2.a). You are required to submit data based on information available in the third year of a cohort
(3rd Year Cohort Update). This section includes Tables D1-D4 and Tables D1.a-D2.g; table
descriptions are as follows:

D1:

D2:

D3:

D4:

Dla

D2.a

State-L evel Single Assessment Pass-Rate Data for Regular Teacher Preparation Programs
Within Institutions of Higher Education, by Institution

State-L evel Aggregate and Summary Assessment Pass-Rate Data for Regular Teacher
Preparation Programs Within Institutions of Higher Education, by Institution

State-Level Single Assessment Pass-Rate Data for Regular Teacher Preparation Programs
Outside of Institutions of Higher Education, by Program

State-Level Aggregate and Summary Assessment Pass-Rate Data for Regular Teacher
Preparation Programs Outside of Institutions of Higher Education, by Program

State-L evel Single-Assessment Pass-Rate Data for Regular Teacher Preparation Programs
Within Institutions of Higher Education, by Institution

State-L evel Aggregate and Summary Assessment Pass-Rate Data for Regular Teacher
Preparation Programs Within Institutions of Higher Education, by Institution

Complete Sections I11.a. and I11.b. at the top of the page. Be sure to save your wor k before
moving on to the tables, which are located lower on the page.
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Figure E.10. Section |11

2 Title Il SRS Section |1l - Microsoft Internet Explorer = |2
s

File Edt ‘Wiew Favorites Tools  Help

EE = = 5 -
@Eack > \ﬂ @ ﬂ /,J'Search \;:!/Favnrites <) = 7

Address :@ http: fivne bitle2, orgjtitle2srsiSection3ab.asp L4 ‘ Go  Links
A~
Quality of Teacher Preparation
State Reporting System
Section il Westate, 2005
Section lll.a and liL.b and Tables D1-D4
(Based on the 2003-2004 academic year)
4 GQuestions
lil.a Table Information
1) Fortables D1 and D2, please provide the following information:
Academic year | ]
Tatal number of program completers | |
2} Fortables D3 and D4, please provide the following information:
Academic year | ]
Total number of program completers | |
liLb Statewide Total Numbers
1} Tatal number of persons receiving initial certification or licensure in the state during this academic year. o
c Inkernet

é;'] Done

After saving Sections Il1.a. and I11.b., scroll down the page to complete Tables D1-D4 and Tables
Dl.aD2.a(seeFigure E.11.). You may download, complete, and upload the tables using the
Templates and Uploads feature on the Main Menu (see Part E.2. Templates and Uploads) or you may
enter the data for these tables here. After the tables are created (whether uploaded or entered here), you

can then access and edit the tables using the links on this page.
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FigureE.11. TablesD1-D4 and TablesD1l.a-D2.a

A Title 11 SRS Section 1] - Microsoft Internet Explorer

File Edt ‘Wiew Favorites Tools  Help
i . -~ a : o= __
@ Back ~ > ﬂ \i] _ﬂ p Search ‘/\/ Favorites 6? o= -

Address @‘] htkps: ] v titleZ org/title2srsfSection3ab. asp

Il Pass Rate Tables
D1.D4 Traditional Route Pass Rates for the 2003-2004 Academic Year

In addition to the above questions, this section contains six tables, D1 through D4, D1a and DZa. You may create the tables and upload them,
oryou can create them here. Once created, by either method, you can edit their contents here. Note that uploading the files a second time will

over-write any edits you make here.
To edit a table, please select it from the following menu:

D1 State-Level Single-Assessment Pass-Rate Data for Reqular Teacher Preparation Programs Yyithin
Institutions of Higher Education, by Institution

D2 State-Level Aggregate and Summary Assessment Pass-Rate Data for Regular Teacher Preparation
Programs Within Institutions of Higher Education, by Institution

D32 State-Lewvel Single-Assessment Pass-Rate Data for Reqular Teacher Preparation Programs Outside of
Institutions of Higher Education, by Program

D4 State-Level Agaregate and Summary Assessment Fass-Rate Data for Regular Teacher Preparation
Programs Qutside of Institutions of Higher Education, by Program

[M.a.D2.a 3rd Year Cohort Update. Traditional Route Pass Rates for the 20002001 Academic Year

To edit atable, please select it from the following menu:

D1.a State-Level Single-Assessment Fass-Rate Data for Regular Teacher Preparation Programs Wyithin
Institutions of Higher Education, by Institution
2 a State-Level Agaregate and Summary Assessment Pass-Rate Data for Regular Teacher Preparation
Programs VWithin Institutions of Higher Education, by Institution.

‘Westate, 2005
bt

é Q Inkernet

5&‘] Done

Click on the appropriate link for the table you want to edit or enter. If the table has been previously
uploaded, you will seethetable entries listed (see Figure E.12.). If the table has not been uploaded,

you will seethetable header only.
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Figure E.12. Entering or Editing a Table

2 Title 1| SRS Section |1l Table D1 - Microsoft Internet Explorer

File Edt Wiew Favorites  Tools  Help s
73 - N AN O < i | B e .

@ Bark. ?} ﬂ \i] (1 | ) Search ‘/\/ Favntites €r =

Address @‘] htkp: ffvn bitle2. argrtitle2srsjSection301 . asp ! a G0 Links

Quality of Teacher Preparation
State Reporting System

Section lll.a (Table D1) Westate, 2005

State-level single-assessment pass-rate data for regular teacher preparation programs within institutions of higher education, by
institution

Allthe data provided in the uploaded table is displayed below. You may add, edit or delete entries from this page. To add a new entry, select
Add Mew at the top of the page. To edit or delete an entry, select either the Edit or the Delete button for that entry. Page fonward and backward
thraugh the list using the Back and MNext buttons.

Add New
Edit IHE Code | IHE Name Area Code |Assmnt Code | Assmnt Name Completed  TestTakers| Passed| Pass Rate Delete
Edit 134 Teacher Liniversity 1173 CBT MATHEMATICS 10 10 10 100 Delete
Edit| 134 Teacher University 1 |71 CBT READING 10 10 10 100 || Delete
Edit| 134 Teacher University 1.7 CBET WRITING 10 10 10 100 || Delete
Add New {

Return to Section Il

@;‘] Done £ Internet

To add a new table entry, click on the Add New button. This will take you to another screen.
Depending on the table you are editing or entering, you will see drop-down lists and links for Add
Institution, Add Assessment, and Add Program (see Figure E.13.). Click on a link to add information
or choose the appropriate item from the associated drop down list. See Part D. System Features for
help with text boxes and the buttons at the bottom of the screen.

If the table has been previously uploaded, review the data and edit it as necessary. To edit an entry,
click on the Edit button to the | &ft of the entry. To delete an entry, click on the Delete button to the
right of the entry. Y ou will see an aert box asking if you really want to delete the entry. To go ahead
and delete the entry, click on OK. If you do not want to delete the entry, click on Cancel.

If the table is more than one page, use the Next and Back buttons at the top or bottom of the table to

page forward and backward. These buttons will appear gray and be inoperable if the table is only one
page.
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Figure E.13. Adding a Table Item

le 11 SRS Section |l Table D1 - Microsofi Internet Explorer

File Edit ‘iew Favorites Tools Help ?‘h’
@ Back * (&0 @ @ rb () search \‘n" Favorites ‘} 2 -
7 ] = | e & o B
Address I@ http: v bitle2, orgytitle2srsjSection3D1 .asp L4 ‘ Go  Links
-~

Flease provide the following information.

Quality of Teacher Preparation

State Reporting System

Section lll.a (Table D1)

Westate, 2005

Institution |

~| Add Institution

Area Code |

Assessment |

V|Add Assessment

Mumber Completed
Test Takers

[ ]
1]
Mumber Fassed \:|
[ ]

Fass Rate

Save and Stay | Save and Exit | | Reset | |

Exit Without Saving |

Westate, 2005

Quality of Teacher Freparation Contact Us
Hiad b gio BUEEl OB Clossary g
@ Done £ Internet
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E.l.e Section |V: Description of Criteriafor Assessing the Perfor mance of Teacher Preparation
Programs within I nstitutionsin the State

From the Report Menu, click on thelink for Section IV (see Figure E.14.). Information in this section
should be based on your state’s most current regulations and policies. See Part D. System Features for
help with radio buttons, text boxes, and the Edit List feature. Please be concise and brief when
entering datain text boxes. If you have alarge amount of text to enter, you may email us a separate
document (at title2@westat.com) and refer to the document in the text box. You may also refer to
Web addresses in the text boxes.

Please note that in question #1, if you answer Y es, you must enter an Implementation Date. If you
answer No, you cannot enter an I mplementation Date. When entering a valid |mplementation Date, be
sure to use this format: mnvdd/yyyy.

Figure E.14. Section |V

2 Title 11 SRS Section IV - Microsoft Internet Explorer

File Edt Wiew Favorites  Tools  Help "
ge P a - . ; . | & o
@ Back ~ > ﬁ] \ﬁ] _'j e Search . Favorites 6} =1 -
Address @‘] htkp: ffwn bitle2. argrtitle2sr sjSectiond. asp ! i G0 Links

Quality of Teacher Preparation
State Reporting System

Section IV Westate, 2005

Description of criteria for assessing the performance of teacher preparation programs within institutions in the state.
(Based on your state's most current regulations and policies)

5 Questions

1} Has the state implemented criteria for assessing teacher preparation program performance?
@ Yes
O Mo Implementation Date | | (mmiddian
O Mot applicable
List the entities invalved in implementation.

Specify any national organizations whose criteria are being used or that are involved in some other way.
|

Describe the criteria

g‘] Done £ Internet
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E.1.f. Section V: List of L ow Performing State Teacher Preparation Programs

From the Report Menu, click on thelink for Section V (see Figure E.15.). Itemsin this section should
be answered with information as of the most current review cycle. See Part D. System Features for
help with text boxes and the Edit List feature. Please be concise and brief when entering data in text
boxes. If you have alarge amount of text to enter, you may email us a separate document (at
title2@westat.com) and refer to the document in the text box. You may also refer to Web addressesin
the text boxes.

In Question 3, when adding a new teacher preparation program, use this date format: mm/dd/yyyy. If
you do not follow this format, you will see an aert box stating that the dateisinvalid. Do not answer
Question 3 if you have not identified any institutions as Low Performing or at-risk of becoming L ow
Performing.

Figure E.15. Section V

2 Title Il SRS Section ¥ - Microsoft Internet Explorer,

File Edt Wiew Favorites  Tools  Help "
ge P a - . ; . | & o
@ Back ~ > ﬁ] \ﬁ] _'j e Search . Favorites 6} =1 -
Address @‘] htkp: ffwn bitle2. argrtitle2sr sjSectionS. asp ! i G0 Links

Quality of Teacher Preparation
State Reporting System

SectionV Westate, 2005

List of low performing state teacher preparation programs
(As of the most current review cycle)

3 Questions

11Flease pravide a description of the procedure your state uses to identify and assist (through the provision of technical assistance) lowe-
performing programs of teacher preparation. (See HEA Title Il, Section 208{a} )

2)Please provide a list of the critena your state has defined for classifying teacher preparation programs as "low performing.” (See HEA Title
Il, Section 208(a) )

Do not answer question 3 if you have not identified any institutions as Low Performing or at-risk of becoming Low Performing.
A1 Please nrewire A list of teachar nrenaratinn nroarams in walir state that are cirrenthy clacsified as o nedforminn or as beinn at rick of heinn %
g‘] Done £ Internet
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E.1.g. Section VI: Information on Waivers of State Certification or Licensure Requirements

From the Report Menu, click on thelink for Section VI (see Figure E.16.). Note that question 1 asks
for data for the 2004-2005 reporting cycle. Y ou should exclude those teachers participating in alternate
routes who meet the criteria for being highly qualified under the No Child Left Behind Act, and those
teachers who are short- or long-term substitutes (as defined by the state). The categories found in
Section VI include those subjects defined as “core academic subjects” by the No Child Left Behind
Act. Inquestion 2, be sureto enter the data collection dates in this format: mm/dd/yyyy. Wavier data
is now collected only as a full-year count.

See Part D. System Features for help with text boxes, the Edit List feature, and radio buttons.

Figure E.16. Section VI

2 Title || SRS Section VI - Microsoft Internet Explorer

G

File Edt ‘Wiew Favorites Tools  Help oh
= Y a - . : | o
@ Back - ?} ﬂ \ﬁ] _'j ’- ! Search ‘/\/ Favarites &“f = )
Address @‘] http: v bitle2, orgytitlie2srsjSectionsMewDef . asp L4 a Go  Links
A~

Quality of Teacher Preparation
State Reporting System

Section VI Westate, 2005

Information on waivers of state certification or licensure requirements

4 Questions

1) Please provide the numbers of teachers with waivers by high-poverty districts, all other districts, and by the core academic subject areas,
for the 2004-200% academic year. You should exclude those teachers participating in alternats routes who meet the criteria for being highly
qualified under the Mo Child Left Behind Act, and those teachers who are short- or long-term substitutes (as defined by the state). The
secondary level includes junior high, middle school, and high schaol.

Number
of teachers
not fully
Total number certified
Category of teachers (on a waiver)
State Totals
High-poverty districts
All other districts
Arts (all levels) i
Special education (all levels)
Bilingual/ESL (all levels)
S i = o
@;‘] Done £ Internet
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E.1.h. Section VII: Alternative Routes to Teacher Certification or Licensure, and Pass Rates for
Program Completers of Alter native Routes

From the Report Menu, click on thelink for Section VI (see Figure E.17.). After completing
Question 1, save this section before moving on.

Save Section VI after completing question 1 and before moving on tothe
remainder of the section. Please note that links for SectionsVIl.a., VIl.b., and
VIl.c. (Tables D5, D6, D5.a, and D6.a) are located on the same page as Section
VII, Question 1. You will seethem asyou scroll down the page.

Figure E.17. Section V1|

2 Title Il SRS Section VII - Microsoft Internet Explorer

File Edt Wiew Favorites  Tools  Help "
ge P M - . ; 3| B —
@ Back = ?} \i] \ﬁ] _'j >~ Search ‘/\_/ Favorites Q:‘ = 2
Address :g’] hitkp: ffwa title2, org/title2srs/Section? .asp Sl i Go | Links

Quality of Teacher Preparation
State Reporting System

Section VI Westate, 2005

Alternative routes to teacher certification or licensure, and pass rates for program completers of alternate routes.
1 Guestion
11 Fortables DS and D8, please provide the following information:
Academic year | ]

Total number of program completers | |

Save and Stay Save and Exit | Reset | Exit Without Saving

WWarming: Save any changes before proceeding to Section Vil a-c.

Section VIl is divided into three parts. Part a covers reference information on alternative routes. Part b is a comprehensive description of each
route. Part c is comprised of the two tables required by this section. As with earlier tables, the tables in this section may either be uploaded or
created here, and in either case may be edited here

Flease select from the following:

Section Alternative Cerification Status
Vila
e >

g‘] Done £ Internet

Theremainder of Section VIl isdivided into several parts. Section Vll.a deals with alternative
certification status. Section V11.b collects descriptions of alternative routes. Section V1I.c is comprised
of Tables D5, D6, D5.a, and D6.a and collects passrate data for alternative routes.

To complete Section VI1.a., click on the appropriate link. Information in this section should be based
on your state’s most current regulations and policies. See Part D. System Features for help using radio
buttons and the Edit List feature.

To complete Section VI1.b., click on the appropriate link. Here, you will describe each alternative

route to certification, based on your state’s most current regulations and policies. If your state Title I
Coordinator entered thisinformation for the last reporting year, this datawill be pre-filled. To add data
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for aroute, click onthe Add New button. To edit aroute already listed, click on the Edit button. To
delete aroute, click on the Delete button.
For each alternative route, please provide the following information:

Alternative route or program name

Recruitment details

Selection process description

Program of study

Practice teaching details and hours

Assessments required

Private support details

Names of institutions or entities offering the program
Administration details

Question 10 of Section VII1.b. lists ingtitutions offering each alternative route. Thislist is automatically
generated after Tables D1 and D2 have been entered. To add an ingtitution, click on the Add
Institution link.

To complete Section Vl1.c (Tables D5, D6, D5.a, D6.3), click on the appropriate link. If the table has
been previously uploaded, you will seethe table entries listed (see Figure E.18.). If the table has not
been uploaded, you will seethe table header only. To add a table entry, click on the Add New button.
Depending on the table you are editing, you will see drop-down lists and links for Add Program and
Add Assessment (see Figure E.13.). Click on alink to add information or choose the appropriate item
from the associated drop down list. See Part D. System Features for help with text boxes and the
buttons at the bottom of the screen. If you have more than one entry to add, click on the Save and
Stay button at the bottom of the page and enter the data for your next item.

Figure E.18. Table D5
A Title 11| SRS Section Vlic Table D5 - Microsoft Internet Explorer g@|g|

File Edt Wiew Favorites Tools  Help

y

@Eack - 2 \ﬂ Lg “.\\ /.-\: Search .,\ Favarites @? =) -

Address .@j htkp: ffvas bitle2, argptitle2srsjSection7cDS.asp “ . Go Links

Quality of Teacher Preparation
State Reporting System

Section Vll.c Westate, 2005

State-level single-assessment pass-rate data for alternative route teacher preparation programs, by alternative route
(Based on the 2003-2004 academic year)

Allthe data provided in the uploaded table is displayed below. You may add, edit or delete entries from this page. To add a new entry, select
Add Mewr at the top of the page To edit or delete an entry, select either the Edit or the Delete button for that entry. Page forward and backward
through the list using the Back and MNext buttons.

Add New
- |Pregram ) Area Assmnt Test Pass
Edit Code Program Name Code Code Assmnt Name Completed Takers Passed Rate Delete

- ALTERNATE RTE TO FRIMCIPLES LEARMIMG &

Edit || 3007 CERTIFICATION 7 k53 TEACHING 5.9 20 10 10 100 Delete
z ALTERMATE RTE TO PRINCIPLES LEARMNING &

Edit| 3007 CERTIFICATION 2 522 TEACHING K-B 20 20 20 100 Delete

Add New
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If the table has been previously uploaded, review the data and edit it as necessary. To edit an entry,
click on the Edit button to the | eft of the entry. To delete an entry, click on the Delete button to the
right of the entry. Y ou will see an alert box asking if you really want to delete the entry. To go ahead
and delete the entry, click on OK. If you do not want to delete the entry, click on Cancel.

If the table is more than one page, use the Next and Back buttons at the top of the table to page
forward and backward. These buttons will appear gray and be inoperable if thetableis only one page.

E.Lli. Section VIII: State Effortsto | mprove Teacher Quality

From the Report Menu, click on thelink for Section V111 (see Figure E.19.). Question 1 of Section
V111 should be pre-filled with information entered during the previous reporting year. Please review
thisinformation and edit it as necessary. Please be as concise as possible when entering or editing text.
If you have large amounts of text to enter, you may refer to a separate document in the text box and
email the document to us at title2@westat.com. For question 2, please see Part D. System Features
for help with the Edit List feature.

Figure E.19. Section VI1|

2 Title 1| SRS Section VIII - Microsoft Internet Explorer

File Edt Wiew Favorites  Tools  Help "
@ Back ?} ﬂ \i] (1 | ) Search b ¢ Favorites 6“1’ =
Address :@‘] htkp: ffwn bitle2, orgftitle2srsjSectiond. asp w a =] Links.

Quality of Teacher Preparation
State Reporting System

Section VI Westate, 2005

State efforts to improve teacher quality

2 Questions

1) Please list and describe any steps taken by the state during the past year to improve teacher quality. Efforts might include: developing
standards or criteria for teacher performance; changing requirements for initial teacher certification or licensure; revising required
assessments for initial teacher certification or licensure, modifying policies for renewals, certificates or licenses, developing alternative
rautes to cerification; changing the grounds for waivers of teacher certification or licensure.

2} Please provide references or documentation.
e References already provided are listed below Modify this list by pressing Edit List B

@;‘] Done £ Internet

29


mailto:title2@westat.com

E.l.j. Section | X: Certification

From the Report Menu, click on thelink for Section I X. Upon entering this section, the SRS will run a
check to be sure the report is complete. If the report is not complete, the system will present alist of
questions that have been left unanswered (see Figure E.20.).

Data editing features have been implemented to assist you in ensuring the quality and accuracy of the
information being reporting. For example, you will now see a report on the percentage change in the
number of program completers taking and passing assessments for the current and prior year.

The expanded data verification report, which provides edit check information, is always availablein
Section 1X; you do not need to certify in order to view thereport.

Figure E.20. Certification Verification

2 Title || SRS Section IX - Microsoft Internet Explorer

File Edt Wiew Favorites  Tools  Help s
¢ * &Y ~ ) Al A 7 B . 3 —

@ Back O ﬂ \i] (1 | ) Search b ¢ Favorites 6“1’ =

Address :@‘] http: v bitleZ, orgftitle2srsSectiond. asp “ a Go  Links

Quality of Teacher Preparation
State Reporting System

Section IX Westate, 2005

Certification

The information in this report must be accurate and complete, and conform to the definitions and instructions used in the Refarence and
Repariing Guide for Praparing State and [nstifufional Reporis on the Quality of Teacher Fraparation. The information required is listed Delow.
If errors appear, please take the following steps:

» revisit each unanswered question and answer Yes' or o' or ™Mot applicable’ wherewer possible.
« if the question contains a text box and there is not an appropriate response, type 'NA' In the text box.
« ifyou believe a question should legitimately be left blank, please call or email your Westat contact

Report Errors

Section Guestion Number
Sectionllla 1
Sectionlllb 1
Sectionlllb 2
Section ¥ 1
Section¥y 2

~ Section V1 1 State Totals - Total numnber of teachers required o
@;‘] £ Internet

Y ou must resolve all outstanding issues listed in Section I1X before certifying your data. If your report
includes errors (i.e., unanswered questions), follow these instructions, which are listed at the top of
Section IX:

e Revisit each unanswered question and answer “Yes’ or ‘No’ or ‘Not applicable’ wherever
possible.

e Ifthe question contains a text box and there is not an appropriate response, type ‘N/A’ in the
text box.

e |If you believe a question should legitimately beleft blank, call or email your Westat contact.
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When all sections of the report have been completed, the state Title 11 Coordinator will select the
check box in the Complete field (see Figure E.21.). Checking this box indicates that the report is
complete and that the information in the report is accurate and conforms to the definitions and
instructions used in the Reference and Reporting Guide for Preparing Sate and Institutional Reports
on the Quality of Teacher Preparation. (The Guide can be found on the Title I web site at
www.title2.org.) When the box is checked, the data collection system will automatically send the
state Coordinator an email indicating that the certification process is complete. In order for the e-mail
verification of data certification to work properly, your browser must allow pop-up windows. Please
disable any pop-up blockers to use this feature.

Figure E.21. Certification

2 Title || SRS Section IX - Microsoft Internet Explorer

File Edt ‘Wiew Favorites Tools  Help ;','
3 -~ Y . —~ n | o

73 - &Y ~ ] i i P - [

@ Back @ 1% = _'j ’- Search §.{ Favorites €f =

Address fé http: v bitle2, orgytitle2srsjSectiond. asp L4 a Go  Links
T TR T T ST A T T T T T RS T i —

Pass Rate Comparison

Pass rate data for last yvear andfor this yvear has not been loaded. Data cannot be compared.

Waiver Errors

There are no waiver errars to prevent data cerification

| certify that, to the best of my knowledge, the information in this report is accurate and complete and conforms to the definitions and instructions
used in the Refersnce and Repording Guide for Preparing Slate and Instilulional Reparis on the Qualify of Teacher Freparation.

Mame: Elizabeth Buckland
Title: Research Analyst
Complete: [0 Checking this box indicates that this report is complete and accurate, as described above

Save and Stay | Save and Exit | Reset | Exit Without Saving
YWestate, 2008
Guality of Teacher Freparation Contact Us
Title I, Higher Education Act Glossary
OME Control Mo 1840-0744 (Exp. 06/30/2006) Log Out
o
@;‘] £ Internet
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E.1k. Printing Your State Report

From the Report Menu, click on the Print Menu link. From the Print Menu (see Figure E.22) you
may print your complete report, or each section separately. Click on the appropriate section link to
view a printer friendly version of the section. To print the section, use your browser print function. For
example, if you are using Internet Explorer, you should see a Print button at the top of your browser
window. Click on this button to print the page or click on File from the menu at the top of the screen,
and then choose Print.

While you may print the entire report at once, we recommend you print each section separately.
Depending on your window or browser settings, some sections (Section 111, for example) will print
better in landscape format. Also, many of the sections can be quite lengthy particularly Section |.e. and
Section I11. Printing the entire report at once may take several minutes.

Figure E.22. Print Menu

2 Title 1! SRS Report Menu - Microsoft Internet Explorer,

File Edt Wiew Favorites  Tools  Help "
i A - A _ S —

@ Back ~ P | ﬁ] \ﬁ] _'j >~ Search . Favorites 6? = 2]

Address @‘] http: fivne bitle2, orgytitle2srs PrinkMenu. asp i i Go  Links

Quality of Teacher Preparation '
State Reporting System

Print Menu Westate, 2005

Complete Printer friendly view of all sections.
Report

Contact Printer frigndly view of name and contact information for the public contact.
Infarmation

Introduction Printer friendly view of introductory information.
Section | Printer friendly view of description of state teacher cerification or licensure assessments and other requirements.

Section I Printer friendly views of description of state teacher standards, and the alignment between state teacher certification or
licensure requirements and assessments and state student standards and assessments.

Section lll Printer friendly view of statewide and institutional pass rates

Section IV Printer friendly view of description of criteria for assessing the performance of teacher preparation programs within
institutions in the state.

Section ¥ Printer friendly wiews of list of low-performing state teacher preparation programs.
Section ¥l Printer friendly view of information on wiaivers of state certification or licensure requirements.

Section VI Printer friendly view of alternative routes to teacher certification or licensure, and pass rates for program completers of
alternate routes.

Section VIl Printer friendly wiew of state efforts to improve teacher quality.

Supplemental Printer friendly wiew of supplemental information.

g‘] Done £ Internet

E.2. Templates and Uploads

We would prefer that you email your passratefilesto Westat for uploading.
Please email your filesto your designated Westat contact. If you choose to upload
your own files, follow the instructions below. If you should need technical
assistance, contact Westat.
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E.2.a. Uploads

From the Main Menu page, click on the Uploads and Templateslink. Y ou may upload the following
files using the Upload tool provided here (see Figure E.23.): Tables D1-D6, Tables D1.a-D2.a, Tables
D5.a-D6.a, and unmodified ETS report files.

In the text box, typein the path to an individua file, or click on the Browse button to sdect afileto
upload. Be sure to select all the filesyou wish to upload, and upload all the filesat once.

Y ou must also specify thefile type by clicking on the appropriate radio button below the text box. The
file type must be one of the following:

file(s) provided by ETSfor aregular program within an IHE;

file(s) provided by ETSfor aregular program outside an IHE;

file(s) provided by ETS for an alternative route program; or

file(s) in .csv (comma separated values, similar to an Excd file) format for Tables D1-D6,
Tables D1.a-D2.a, and Tables D5.a-D6.a.

Usethe .csv format if you are not using the standard files provided by ETS (NES states and states
generating their own data). See Part E.2.b. Templates for instructions on downloading filesin this
format.

2 Title 1| SRS Templates and/Uploads - Microsoft Internet Explorer

File Edt Wiew Favorites Tools  Help s
@ Back ?} ﬂ \i] (1 | ) Search b ¢ Favorites 6“1’ =
Address :@‘] htkp: ffwe Eitle2, orgrtitle2srsjUploads. asp w a =] Links.

Quality of Teacher Preparation
State Reporting System

Uploads and Templates Westate, 2005

Uploads

You may upload Tables D1-D6 and Tables D1a, D2a, D5a, and D6a in csy format as described below (see templates), or unmodified ETS
repart files. Upload each file using the upload tool below. You can either enter the path to an individual file, or use the Browse button to locate
the file or files. In addition to selecting the file to upload, you must also specify the file type. To process your uploaded file(s) press the Process
Uploads button

Use the table editors found in Section 2 and Section 7 to review the uploaded data and ensure that it was processed completely and correctly
Mote that if you are unable to supply either the .csy formatted files or original ETS spreadsheets, you can use the table editors to enter the data
directly into the system.

®ETS File, Regular Program Within IHE

O ETS File, Regular Program Within IHE, Third Year Cohort Update .

OETS File, Regular Pragram Outside IHE (,F,'e'rﬁfn';'gffczs‘lﬁ‘;)
OETS File, Alternative Route Program

OETS File, Alternative Route Program, Third Year Cohort Update

O .C8Y Formatted File: D1-D6, OD1a, D2a, Dba, DEa ’W
B
@;‘] Done £ Internet
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Once you have chosen al the files to upload and specified the file type, click on the Send File button
to upload all thefiles.

If each of the files were successfully uploaded, you will see a message stating, “Upload of (file name)
was completed successfully.”

Once all of thefiles are uploaded, click on the Process Uploads button. Y ou should see a message that
states each uploaded file was processed and logged.

Once your files have been uploaded, go to the appropriate section (Section 111 or VII) of the system to
be sure the data were uploaded correctly. If the data were not uploaded correctly, you can enter the
data in the appropriate section or contact Westat for assistance.

For additional help on preparing your pass rate files, please see Pass Rate Tips bel ow.



Title Il Technical Assistance
Pass Rate Tips

PASS RATES: The loaded pass rates in Tables D1 and D2 will automatically populate survey Table
I.e. (the cut score table), Section l.e. (entry/exit requirements), and Section VII.b. (IHEs with alternative
routes). Please send us or upload your pass rate files as soon as possible.

Pass rate files will undergo rigorous system checks as they are uploaded. Any errors will be reported
immediately to the user in an error message. To avoid some of these errors, please review the
checklist below before submitting or uploading pass rate files.

v’ Check List

L Files must be in ETS format or match the templates provided on the web-based system
(Section 11l for traditional routes and VI for alternative routes).

Q i you use the templates provided on the web-based system (Sections Il and VII), the
files CANNOT contain any commas. Make sure that the institutional name and
assessment name fields do not contain commas.

L The Area Code [AreaCode] field is required for every record. All assessments must be
assigned an Area Code that indicates the aggregate testing area. There are seven
aggregate categories and codes:

Code Category

1 Basic Skills

Professional Knowledge and Pedagogy
Academic Content Areas

Other Content Areas

Teaching Special Populations
Performance

Summary

~NoO ok~ wdN

U IHE Codes [I[HECode] (Institution of Higher Education) are required for traditional route
Tables D1, D2, D3, D4, D1.a, and D2.a. IHE Codes must be unique to each institution.

U

Program Codes [ProgCode] are required for alternative route pass rate Tables D5,
D6, D5.a, and D6.a (alternative route pass rates). Programs may be institutions or they
may be outside of IHE’s; they should also be unique. You cannot use the IHE codes
from Tables D1-D4 in this field.

Both IHE and Program codes should match the codes used in prior years.

IHE Names [IHEName] are required for traditional route pass rate Tables D1, D2, D3,
D4, D1.a, and D2.a.

Program Names [ProgName] are required for alternative route pass rate Tables D5,
D6, D5.a, and D6.a.

U O 00O

Please check the IHE Names and Program Names to ensure uniformity. Verify that the
names are spelled properly. If you use abbreviations, make sure they are used
consistently.
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U000

The Assessment Code [AssessmentCode] and Assessment Name
[AssessmentName] must be unique to each test. They also should match the codes
and names given by the testing company and/or your state. Frequently we see
incomplete names (for example, Biology rather than Biology Content Knowledge) or
inconsistent assessment codes.

The number of test takers [Takers] must be a number equal to or greater than zero,
even ifitis less than 10. If the record is left blank, it will not be loaded.

The number of completers passing [Passed] should be blank if it is less than 10. It
must also be less than or equal to the number of takers.

The pass rate [Passrate] should be blank if there are less than 10 test takers. It should
be equal to the number of passers divided by the number of takers.

All institutional pass rates in Table D2 and D2.a (aggregate traditional route pass rates)
must be assigned a quartile rank [Quartile]. If a record is blank, a quartile rank is not
reported.

There must be a Table D2 record for every school listed in D1. Table D1 collects
individual assessment information at the IHE level and D2 collects this IHE information
at the aggregate area code level. All schools with assessment information in D1 must
be aggregated and listed in D2. This is also the case with D5 and D6, D1.a and D2.a,
and D5.a and D6.a.

There must be a D2 (or D2.a) statewide record for each area tested in D1 (or D1.a).
There must be a D1 (or D1.a) statewide record for each assessment in D1 (or D1.a).
There must be a statewide record for each aggregate area code in D6 and D6.a.

If you are using the templates provided on the system, the statewide summary records
must use the IHE or Program Code 9999. State summary records must be named
“Statename Summary” (Alabama Summary, for example).
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E.2.b. Templates

Data templates (pre-formatted Excel spreadsheets) are provided for you to help you report pass rates
and other data. Think of these as alibrary of spreadsheets that have been developed for Titlell. These
templates are provided in a special format, similar to Excedl, called .csv (comma separated values).
From the SRS, you can download a data template (spreadsheet), enter data into the template, and
upload the file back into the system. Once you have downloaded a file, you can work in that file
without being logged into the SRS.

Scrolling down the Uploads and Templates page, you will see descriptions for Tables D1-D6, Tables
D1.a-D2.5, and Tables D5.a-D6.a (see Figure E.24.).

Figure E.24. Templates

2 Title 1| SRS Templates and/Uploads - Microsoft Internet Explorer

File Edt ‘Wiew Favorites Tools  Help oh
@ Back = P | ﬂ \E] '\‘ /- ) Search ;‘\_f Favarites &“f ’; -
Address @‘J http: v title2. orgftitle2srsiUploads. asp . E V: a Go | Links
Templates e
Templates for the tables described inthe Reference and Reporing Guide are described below. You may also download prepared comma-
seperated-value (.csy) files. Mote that in all cases the Area Code must fall between 1 and 7 as shown.
# Area Description
1 Basic Skills
2 Professional Knowledge
3 Academic Content Areas
4 Other Content Areas
5 Teaching Special Populations
6 Performance Assessments
7 Summary
Table D1
Filename: TableD1.csv
Download Template
Ml
Field MName Description Length Field Type
IHECode IHE code B Text
IHEMame IHE narne 100 Text
Completers Mumber completed 8 Mumeric
CompCale Completers in calculation g Mumeric
AreaCode Area code (see above) 3 Murmeric
AssmntCode Assessment code i Text
Azsmntiame Azsessment name a0 Text
Takeara Kimhar of tast takars A Mlimearie s
@;‘] £ Internet

For all of thetables, the Area Code must be a number between 1 & 7. The Area Codes arelisted
below:

Basic Skills

Professional Knowledge
Academic Content Areas
Other Content Areas
Teaching Special Populations
Performance Assessments
Summary

~NOoO O WN B
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Each table description includes Field Name, Description of the field, Maximum Length allowed in the
field, and Field type. Fidd typeistext or numeric, meaning either anumber or text is expected and
allowed in that particular field.

Download a Template. To download a template, simply click on the Download Template link found
under each table name. A File Download box will appear (see Figure E.25.). Save the file in your
desired location. (We suggest you create a Title Il folder or diskette and save your files there)

Eiji ure E.25. File Download i

- 3 \ a -~ n o | T
; - Al ¥ ) ol i =) = -
G Back. ?} ﬂ \i] (1 | ) Search 04 Favarites 6‘1’ =

Address :@ htkp: ffwe Eitle2, orgrtitle2srsjUploads. asp V. a =] Links.
A
Templates
Templates for the tables described in the Refarence and Reporing Guide are described belowi You may also download prepared comma-
seperated-value { csv] files. Mote that in all cases the Area Code must fall between 1 and 7 as shown
#t Area Description File Download @
1 Basic Skills L ] Some files can harm your computer. If the file information below
: 2, looks suzpicious, or pou do not fully tust the source, do not open or
2 Professional Knowledge save this file.
3 Academic Content Areas ;
File name: TABLED1.csv
4 Other Content Areas File tppe:  Microsoft Excel Workshest
5 Teaching Special Populations Fries ez o
G Perormance Assessments X . . X
& This type of filz could harm pour computer i it containg
7 Summary malicious code.
Wiould wou like to open the fils or save it to your computer?
[ Open ] [ Save ] I Cancel ] l tdore Info ]
T,
Field Name Description Length Field Type
IHECode IHE code 53 Text
IHEMame IHE name 100 Text
Completers Mumber completed g Mumeric
CompCalc Completers in calculation 8 Murmeric
AreaCode Area code (see above) 3 Mumeric
AszsmntCode Azsessment code g Text
AssmntMame Assessment name a0 Text 7
"_3 Downloading from site: htkp: fiwen, title2, orgftitleZersiTableTemplates TABLED L csv 4 Internet
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You can then open the file in Excel. You will see a blank spreadsheet with column headers. Figure
E.26. is an example of what you would see opening the template for Table D1.

Figure E.26. Template for Table D1.

B3 Microsoft Excel - TABLED1.csv = %]
File Edit Wew Insert Format Tools Data  Window  Help pe a questi wheln  w @ X
DEg aly sma-d = - AL 100 - 32 adal -0 - B 7 U ESEEEE$E A
#at G| e

Al % #A IHECODE

r
=
=
[w]

bl

&4 B | ¢ | Db | E | F | 6 | H | | | J | K | L | M | N | 0 |
1_[HECODE]HENAME | COMPLET COMPCALAREACOL ASSMNTCASSMNTR TAKERS | PASSED PASSRATE i

W 4 » WNTABLEDL,/ i i i i ; ; [4] I
Ready MM

Once you have saved the spreadsheet on your hard drive or diskette, you can enter the data off-line.

Y ou do not need to remain in the SRS to work in the spreadshest. (Y ou may also enter the data on-
line. See the appropriate section of this manual for instructions.) After you enter data into the template,
saveit on your hard drive or diskette! Thefile should automatically save asa .csv file again.

Be sureto remember wher e you save the template when you download it. After you enter the
data, save the template again in the same location.

See Part E.2.a. Uploads for instructions on uploading templates into the SRS.
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E.3. I nstructions

From the Main Menu, click onthelink for I nstructions. This page provides basic instructions for
using the SRS and also provides links to other resources (see Figure E.27.). You will find links to the
Reference and Reporting Guide here.

Figure E.27. Instructions

2 Title 11 SRS Instructions - Microsoft Internet Exploren

File Edt ‘Wiew Favorites Tools  Help ;','
= Y a - i | o
@ Back - ?} ﬂ \ﬁ] _'j ’- ! Search ;\'/ Favarites &“f = )
Address @‘] http: i bitle2, orgytitle2srs/Instructions., asp L4 a Go  Links
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Quality of Teacher Preparation
State Reporting System

Instructions Westate, 2005

This reporting system is a mechanism by which institutions of higher education and states meet the new reporting requirements on teacher
preparation, certification, and licensing mandated by Title | of the Higher Education Act. The Office of Postsecondary Education is responsible
far assisting institutions and states in fulfilling the requirements and for issuing the annual report to Congress.

The Reference and Reporting Guide is available in PDE format or as a Microsoft Word document to assist states and institutions in preparing
their reports. The Guide is for reference purposes only.

Paperwork Burden Statement

This is a required data collection. Responsea is not voluntary. According to the Papensyork Reduction Act of 1995,
no persons are reguired to respond to a collection of information unless such collection displays a valid OMB
contral number. The valid OWEB contral number for this information collection is 1840-0744 (expiration date
G/30/2008). The time required for institutions to complete this information collection is estimated to average 66
hours per response, including the time to review instructions, search existing data resources gather the data
needed, and complete and review the information collection. The time required for states to complete this
information collection is estimated to average 765 hours per response, including the time to review instructions,
search existing data resources, gather the data needed, and complets and review the information collection. If you
have any coments concerning the accuracy of the time estimate(s) or suggestions for improving this system,
please write to:

1.5, Department of Education
Washington, DC 20202-4651

@;‘] Done £ Internet




